
Instant Contract Cancellation Letter 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally notify you of my immediate cancellation of the contract entered into on 

[Insert Contract Date] regarding [Insert Contract Subject]. 

As per the terms outlined in the agreement, I am exercising my right to cancel this contract 

effective immediately due to [Insert Reason]. 

Please confirm the cancellation of the contract and ensure that no further obligations or actions 

are taken regarding this matter. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


