
Contract Dissolution Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to formally notify you of the immediate dissolution of our contract dated [insert 

contract date], due to [reason for dissolution]. According to the terms outlined in our agreement, 

this action is being taken in compliance with [refer to specific clause or section, if applicable]. 

Please consider this letter as official notice that all obligations under the aforementioned contract 

are hereby terminated, effective immediately. We will ensure that all necessary final settlements 

are made regarding outstanding obligations. 

Thank you for your understanding, and I wish you all the best in future endeavors. 

Sincerely, 

[Your Name] 

[Your Title/Position] 


