
Letter of Recognition 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt appreciation for your unwavering dedication and 

commitment as a volunteer at [Organization Name]. Your selfless contributions have made a 

significant impact on our community and have inspired those around you. 

Your countless hours of service, passion for helping others, and ability to bring positivity to our 

team have not gone unnoticed. Thanks to your efforts, we have been able to achieve [specific 

achievements or examples of impact]. 

We are truly grateful for your hard work and perseverance, and it is our pleasure to recognize 

you for your exemplary dedication. You embody the true spirit of volunteerism. 

Thank you once again for your commitment and service. We look forward to continuing to work 

alongside you to make a difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


