
Termination of Subcontractor Agreement 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Subcontractor's Name]  

[Subcontractor's Company Name]  

[Subcontractor's Address]  

[City, State, Zip Code] 

Dear [Subcontractor's Name], 

We are writing to formally notify you of the termination of the subcontractor agreement dated 

[Insert Date of Original Agreement] regarding the [Project Name] project. This termination is 

effective as of [Insert Termination Date]. 

The project has reached completion as per the terms outlined in our agreement, and we 

appreciate your efforts and contributions. 

Please ensure that all outstanding invoices and related documentation are submitted to our office 

by [Insert Deadline for Invoices]. 

Thank you for your cooperation and the services you have provided during this project. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


