
Contract Termination Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally inform you of the termination of our contract dated [Insert Contract 

Date]. This termination is effective [Insert Termination Date]. 

As per the terms outlined in our agreement, I am hereby notifying you that the contract is being 

terminated without cause. [Optional: Briefly state any reasons or state "For any personal or 

business reasons" if preferred]. 

We appreciate the time and effort you have dedicated and wish you all the best in your future 

endeavors. 

Should you require any further information or wish to discuss this in detail, please do not hesitate 

to reach out. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Company Name] 

[Your Contact Information] 


