
Request for Volunteers 

Dear [Volunteer's Name], 

We hope this message finds you well. Our organization, [Organization Name], is currently in 

need of helping hands for our upcoming event, [Event Name], scheduled for [Date]. We would 

greatly appreciate your support. 

We are looking for volunteers to assist with the following tasks: 

• Setting up the event space 

• Registration and welcoming guests 

• Assisting with activities and workshops 

• Clean-up after the event 

Your involvement would not only help us run the event smoothly but also make a positive 

impact in our community. 

If you are available to lend a hand, please let us know by [RSVP Date]. You can reach us at 

[Contact Information]. 

Thank you for considering this opportunity to make a difference! 

Warm regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


