
Graphic Design Service Proposal Request 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We hope this message finds you well. We are [Your Company Name], a graphic design firm 

dedicated to providing creative solutions that meet our clients' needs. 

We are writing to request a proposal for graphic design services for our upcoming project, 

[Project Name or Description]. We are particularly interested in enhancing our brand identity and 

creating visually appealing materials that resonate with our target audience. 

We would appreciate it if you could provide us with a detailed proposal that includes:  

• Overview of your services and capabilities 

• Proposed timeline for project completion 

• Portfolio of previous work relevant to our project 

• Estimated costs and payment terms 

• Client testimonials or references 

We are looking for innovative design solutions to elevate our brand presence and would love to 

discuss your ideas further. Please let us know your availability for a meeting in the upcoming 

weeks. 

Thank you for considering our request. We look forward to your proposal. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


