Request for Advanced Training Certification
Curriculum Overview

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Institution/Organization Name]

[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to formally request an overview of the curriculum for the advanced training
certification program offered by [Institution/Organization Name]. As someone dedicated to
enhancing my professional skills and knowledge in [specific field], | believe that this
certification will greatly benefit my career development.

Understanding the specifics of the curriculum, including course structure, duration, and key
learning outcomes, is essential for me to make an informed decision. | would greatly appreciate
it if you could provide me with the necessary details or direct me to where | can obtain this
information.

Thank you for considering my request. | look forward to your prompt response.

Sincerely,

[Your Name]



