
Inquiry Regarding Advanced Training 

Certification Schedules 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the upcoming schedules for 

advanced training certification programs. I am particularly interested in [specific program or 

field] and would like to gather information on the following: 

• Dates and duration of the upcoming sessions 

• Prerequisites required for enrollment 

• Fees and payment options 

• Certification credentials upon completion 

Please provide any brochures or additional materials related to these programs, as I would like to 

review them prior to making a decision. 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


