[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Date]
[Recipient's Name]
[Recipient's Position]
[Company/Organization Name]
[Address]
[City, State, ZIP Code]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to seek clarification regarding the prerequisites
for the Advanced Training Certification program. | am very interested in enrolling but would like
to ensure | meet all necessary requirements before proceeding.
Specifically, 1 would like to inquire about the following:
o Are there specific courses or certifications that must be completed prior to applying?
e Is there a minimum professional experience requirement?
o Are there any additional documents or evidence of qualifications required with the
application?
Thank you for your assistance in this matter. I look forward to your prompt response.

Sincerely,

[Your Name]



