
Request for Quote: Video Production Project 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to inquire about your services for an 

upcoming video production project that we are planning. 

Project Details: 

• Project Title: [Insert Project Title] 

• Type of Video: [e.g., Promotional, Educational, Documentary] 

• Duration: [Insert Expected Duration] 

• Location: [Insert Filming Location] 

• Expected Start Date: [Insert Start Date] 

We are looking for a comprehensive quote that includes the following: 

• Pre-production planning 

• Production costs (crew, equipment, etc.) 

• Post-production services (editing, graphics, etc.) 

• Timeline for project completion 

• Any additional costs or considerations 

We would appreciate receiving your quote by [Insert Response Deadline]. If you have any 

questions or need further details, please feel free to reach out.  

Thank you for your time and consideration. I look forward to your prompt response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


