
Request for Video Production Services 

Sender Name: [Your Name] 

Sender Address: [Your Address] 

Sender Email: [Your Email] 

Sender Phone: [Your Phone Number] 

Date: [Current Date] 

Recipient Name: [Recipient Name] 

Recipient Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to request your video production services 

for an upcoming project we are planning. 

The project involves [brief description of the project, e.g., creating promotional videos, event 

coverage, etc.]. We are looking for a professional team that can provide high-quality video 

production, including [specific services needed, e.g., filming, editing, sound design, etc.]. 

We would appreciate it if you could provide us with your availability, pricing, and any relevant 

portfolio samples. Our timeline for this project is [insert timeline], and we are eager to discuss 

this further at your earliest convenience. 

Thank you for considering our request. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


