
Request for Sponsorship Information 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request information regarding potential 

sponsorship opportunities for the upcoming [Name of the Conference] scheduled to take place on 

[Date] at [Location]. This global conference will bring together industry leaders, researchers, and 

innovators from around the world to discuss [Briefly outline the key themes or objectives of the 

conference]. 

Your organization has a strong reputation in [Industry or Area of Interest], and we believe that 

partnership would not only enhance the conference but also provide valuable exposure for your 

brand. We would be grateful if you could share details about your sponsorship packages, 

including any associated benefits and the process for becoming a sponsor. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make this event a resounding success. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


