Request for Historical Family Records

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Name of the Organization/Institution]
[Organization's Address]

[City, State, Zip Code]

Dear [Recipient's Name],
| am writing to request access to historical family records related to my ancestry. | am
particularly interested in records pertaining to [specific family members, dates, or events]. This

information is important to me as | am conducting research on my family history.

If possible, I would appreciate any records that you may have available, including but not limited
to:

Baptismal records
Marriage certificates

Death records
Census data

Thank you for considering my request. | look forward to your prompt response.
Sincerely,

[Your Name]



