
Request for Information 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request information regarding your 

organization's environmental sustainability initiatives. As [your position/role] at [your 

organization], I am keenly interested in understanding the approaches and strategies employed to 

promote sustainability and minimize environmental impact. 

Specifically, I would appreciate details on the following: 

• Current sustainability programs and practices in place 

• Any measurable outcomes or successes achieved 

• Future projects or initiatives planned 

• Collaboration opportunities that may exist 

Thank you for considering my request. I look forward to your prompt response and any materials 

you could share regarding your sustainability efforts. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 


