
Cybersecurity Service Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Introduction 

Dear [Recipient's Name], 

In today's increasingly digital landscape, safeguarding sensitive information is paramount. We 

propose an employee training program tailored to equip your team with the necessary skills and 

knowledge to combat cybersecurity threats. 

Program Overview 

• Understanding Cyber Threats 

• Best Practices in Cyber Hygiene 

• Incident Response Training 

• Phishing Awareness 

• Secure Data Handling 

Implementation Plan 

The training will be conducted in the following phases: 

1. Needs Assessment 

2. Customized Training Development 

3. Training Delivery 

4. Post-Training Evaluation 

Investment 

The total cost of the employee training program will be [Insert Cost]. This includes materials, 

delivery, and follow-up support. 

Conclusion 



We are excited about the possibility of partnering with [Company Name] to enhance the 

cybersecurity awareness and capabilities of your employees. Please feel free to reach out with 

any questions or to discuss further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


