
Request for Assistance with Tuition Fees 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[School/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally appeal for assistance regarding my 

tuition fees for the upcoming academic semester. Due to unforeseen circumstances, I am 

struggling to secure the necessary funding to continue my education. 

As a dedicated student at [School/University Name], I have consistently maintained a [your 

GPA/academic standing], and I am committed to achieving my educational goals. However, 

[briefly explain your situation, e.g., loss of income, unexpected medical expenses] has placed a 

financial burden on me. 

I kindly request your support in navigating potential options for financial assistance, 

scholarships, or payment plans that may be available to students in my situation. Your assistance 

would greatly alleviate my financial stress and allow me to focus on my studies. 

Thank you for considering my request. I am hopeful for your understanding and support. I am 

willing to provide any additional information needed to assist in this matter. 

Sincerely, 

[Your Name] 


