
Request for Corporate Training Information 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Company]. We are currently exploring options for corporate training programs that can enhance 

our team's skills and productivity. 

We are particularly interested in [specific areas of training, e.g., leadership development, project 

management, etc.]. If you could provide us with information regarding your training programs, 

including available courses, schedules, pricing, and any customization options, we would greatly 

appreciate it. 

Please let us know a suitable time for a follow-up conversation, or if you prefer, you can send the 

information via email. Thank you for your assistance. 

Looking forward to your response. 

Warm regards, 

[Your Full Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


