Inquiry for Corporate Training Sessions

Date: [Insert Date]

To [Recipient's Name]

[Recipient's Position]

[Company Name]

[Company Address]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Company]. We are currently exploring options for corporate training sessions to enhance our
team's skills in [specific area, e.g., leadership, communication, etc.].

We are particularly interested in learning more about your training programs, including:

The types of training sessions you offer

Duration and format (in-person/virtual)

Pricing structure
Customization options available

We would appreciate any brochures, course catalogs, or additional information you can provide.
Also, if possible, we would like to schedule a call or meeting to discuss this further.

Thank you for your attention to this inquiry. I look forward to your prompt response.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



