
Letter of Interest 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I am writing to express my interest in hosting an educational workshop on [topic] at [location or 

organization name]. As someone deeply passionate about [subject matter], I believe that this 

workshop could provide valuable insights and foster meaningful discussions among participants. 

The proposed workshop would cover [briefly outline the key topics or activities]. I am confident 

that the engaging format and interactive nature of the session will greatly benefit attendees. 

Thank you for considering this proposal. I look forward to the opportunity to discuss this further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


