
Request for Volunteer Assignment in 

Healthcare Facility 

Date: [Insert Date] 

[Recipient's Name] 

[Facility Name] 

[Facility Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to express my 

interest in volunteering at [Facility Name]. I am passionate about contributing to the healthcare 

community and would like to offer my time and skills in support of your team. 

I have experience in [briefly describe relevant experience or skills], and I am eager to learn more 

about [specific area of interest related to healthcare]. I believe that volunteering at your facility 

would not only help me gain valuable insights but also positively impact the patients and staff. 

Please let me know if there are any current opportunities for volunteer assignments. I am flexible 

with my availability and can adapt to the needs of your facility. 

Thank you for considering my request. I look forward to the possibility of contributing to your 

team and making a difference in the lives of those you serve. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


