
Request for Book Access 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to inquire about the availability and access to a 

specific book in your library's collection. 

The book details are as follows: 

• Title: [Book Title] 

• Author: [Author Name] 

• ISBN: [ISBN Number] 

I would greatly appreciate it if you could let me know whether this book is currently accessible 

or if it would be possible to request it through interlibrary loan. Additionally, I would like to 

know the procedures for accessing it if it is available. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


