Inquiry for Book Request Processing

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

To Whom It May Concern,

I hope this message finds you well. I am writing to inquire about the status of my recent book
request submitted on [Insert Request Date]. The details of the requested book are as follows:

o Title: [Insert Book Title]
e Author: [Insert Author's Name]
e ISBN: [Insert ISBN Number]

| would appreciate any updates regarding the processing of my request. Thank you for your
attention to this matter.

Sincerely,

[Your Name]



