
Request for Product Samples 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Company Name]. We specialize in [Your Company's Industry/Field], and we are currently 

looking to expand our product offerings. 

We are interested in evaluating your products, specifically [mention specific products or 

categories], and would greatly appreciate it if you could provide us with samples. This will help 

us assess the quality and suitability of your products for our market. 

Please let us know if there are any conditions or costs associated with obtaining these samples. 

We are eager to explore a potential partnership and look forward to your prompt response. 



Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


