[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]
[Recipient's Name]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I hope this message finds you well. | am writing to seek clarification regarding the requirements
for the apprenticeship program offered by [Company/Organization Name]. | am very interested
in applying, but | would like to ensure | fully understand the prerequisites and expectations
involved.
Could you please provide me with detailed information regarding:
o The necessary qualifications for applicants
e The application process and timeline

o Any specific skills or competencies that are preferred

Your guidance would be greatly appreciated as | prepare my application. Thank you for your
assistance. | look forward to your prompt response.

Best regards,

[Your Name]



