
Request for Information 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am currently exploring 

apprenticeship opportunities to further my career in [specific field or industry]. I am very 

interested in [specific apprenticeship program or organization] and would like to request more 

information regarding your available programs. 

Specifically, I would appreciate details on the following: 

• The different types of apprenticeship programs you offer 

• Requirements for application 

• Duration and structure of the programs 

• Any financial aid or scholarships available 

• Potential career outcomes and pathways after completion 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


