
Request for Information on Apprenticeship 

Program Timeline 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request information regarding the timeline for 

your upcoming apprenticeship program. As an aspiring apprentice, understanding the key dates 

involved in the application process, interview schedules, and start dates would be incredibly 

helpful as I prepare my application. 

Specifically, I would appreciate your guidance on the following: 

• Application opening and closing dates 

• Interview timelines 

• Final selection dates 

• Start date of the apprenticeship 

Thank you for considering my request. I look forward to your prompt response, as it will aid me 

in my preparations. 

Warm regards, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 



[Your Phone Number] 


