
Letter of Intent for Collaborative Research 

Project 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are writing to express our intent to collaborate on a research project titled "[Project Title]." 

Our research aims to explore [briefly describe the research objectives and significance]. 

The project will involve [description of methodologies, potential impacts, and collaborative 

roles]. Our team includes [mention key researchers and their expertise]. We believe that our 

combined efforts can lead to significant advancements in [relevant field]. 

We propose the following timeline and milestones for the project: [outline major phases, 

deadlines, and deliverables]. 

We would appreciate the opportunity to discuss this collaboration further. Please let us know 

your availability for a meeting to explore this potential partnership. 

Thank you for considering this collaboration. We look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization Name] 

[Your Contact Information] 


