
Collaboration Outreach Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express my interest in exploring potential 

collaboration opportunities within the [specific area of research] in our academic network. 

As a [your position] at [your institution], I have been involved in a number of projects that focus 

on [briefly describe your research focus]. I believe that our mutual interests could lead to 

significant advancements and benefits in our respective fields. 

We are particularly interested in discussing [specific ideas for collaboration or projects] and 

would greatly appreciate the opportunity to connect with you and your team. I am confident that 

our combined efforts could pave the way for impactful research outcomes. 

Please let me know your availability for a meeting or a call in the upcoming weeks. I look 

forward to the possibility of collaborating toward our common goals. 

Thank you for considering this opportunity for partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


