
Letter of Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a potential collaboration between our 

research teams in the field of [specific field or topic]. Given our shared interests in [specific 

research interests], I believe that a partnership could lead to significant advancements and 

impactful results. 

At [Your Institution], we have been focusing on [brief description of your research and its 

significance]. I am particularly impressed by your recent work on [mention recipient's relevant 

research] and see a strong alignment with our objectives. 

I propose that we [outline the collaboration idea, such as joint research projects, data sharing, co-

authoring papers, etc.]. This collaboration could not only leverage our respective expertise but 

also enhance the visibility and reach of our research findings. 

Would you be available for a meeting to discuss this proposal in more detail? I am looking 

forward to your thoughts and hope to explore how we can work together for the advancement of 

our field. 

Thank you for considering this opportunity for collaboration. 

Best regards, 

[Your Name] 

[Your Position] 


