Subject: Request for Legal Assistance

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]

[Recipient's Name]

[Law Firm/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to express my
interest in obtaining legal assistance regarding [briefly specify your legal issue].

Due to [explain your reason for needing legal assistance], I believe that your expertise in
[specific area of law] could provide the guidance | need to address this situation effectively. | am
particularly impressed by your experience in [mention any specific cases or achievements that
relate], and | would greatly appreciate the opportunity to discuss my case further.

Could we schedule a consultation at your earliest convenience? | am willing to work around your
schedule and can be flexible with timings. Please let me know when you are available to speak.

Thank you for considering my request. | look forward to your response.
Warm regards,

[Your Name]



