
Inquiry for Trade Fair Booth Space 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I represent [Your Company 

Name]. We are interested in participating in the upcoming [Name of the Trade Fair] scheduled 

for [Dates of Trade Fair] at [Location]. 

We would like to inquire about the availability of booth space for our organization. Specifically, 

we are looking for a [size of booth, e.g., 10x10 ft] booth and would appreciate any details 

regarding pricing, location options, and the amenities included with the booth space. 

Additionally, if you could provide information on the registration process and any deadlines we 

should be aware of, it would be greatly appreciated. 

Thank you for your assistance. We look forward to the opportunity of showcasing our products 

at your event. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


