
Inquiry for Trade Fair Sponsorship 

Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Organization/Company Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name] and I am the [Your Position] at 

[Your Company]. We are excited to participate in the upcoming [Trade Fair Name] scheduled 

for [Dates of the Trade Fair] at [Location]. 

We are reaching out to inquire about potential sponsorship opportunities that your organization 

may offer. We believe that partnering with [Your Company] for this event would be mutually 

beneficial and provide substantial exposure for both parties. 

Please let us know if there are available sponsorship packages or specific opportunities for 

collaboration. We would appreciate any information you could provide regarding the benefits, 

requirements, and costs associated with sponsorship. 

Thank you for considering our inquiry. We look forward to the possibility of working together to 

make this trade fair a success. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


