
Vendor Services Price Comparison 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing effort to optimize our vendor 

relationships and services, we have conducted a thorough price comparison of potential vendors 

for [specific services]. Below are the details of our findings: 

Vendor Name Service Offered Price Additional Services/Notes 

Vendor A [Service A] $[Price A] [Additional Info A] 

Vendor B [Service B] $[Price B] [Additional Info B] 

Vendor C [Service C] $[Price C] [Additional Info C] 

Based on the comparison, it is evident that [insert analysis or recommendation]. We believe that 

this information will assist in making an informed decision regarding our vendor selections. 

Please let me know if you have any questions or if further information is required. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


