Admission Inquiry for Transfer Students
Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]

[Admissions Office]
[University/College Name]
[University Address]
[City, State, Zip Code]

Dear Admissions Officer,

| hope this message finds you well. My name is [Your Name], and | am currently a student at
[Current Institution Name] majoring in [Current Major]. | am interested in transferring to
[University/College Name] for the [desired term, e.g., Fall 2024] semester and would appreciate
some information regarding the admission process for transfer students.

Specifically, 1 would like to inquire about the following aspects:

e The minimum GPA requirement for transfer students

o The transfer credit evaluation process

o Application deadlines and required documents

e Any specific programs or support for transfer students

Thank you for your assistance. | look forward to your response and hope to join
[University/College Name] soon.

Sincerely,
[Your Name]



