
Request for Partnership: Conference 

Attendance 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are excited to inform you about an upcoming conference, [Conference 

Name], taking place on [Dates] at [Location]. This event aims to [brief description of the 

conference goals and theme]. 

We believe that a partnership between [Your Organization] and [Recipient's Organization] could 

be mutually beneficial. By collaborating, we can enhance the experience for attendees and 

promote our shared goals in [relevant field/industry]. 

We would like to explore the opportunity of having you join us as a partner for this event. As a 

partner, you would enjoy benefits such as [list key benefits like visibility, networking 

opportunities, etc.]. 

Please let us know if you would be interested in discussing this partnership further. We are keen 

to explore how we can work together to make this conference a success. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


