Conference Attendance Inquiry

Dear [Recipient's Name],

| hope this message finds you well. I am writing to inquire about the upcoming [Conference
Name] scheduled for [Date(s)] at [Location]. | am very interested in attending and would like to
gather some further information.

Specifically, I would appreciate details on:

e Registration process and fees
e Agenda and keynote speakers
e Accommodation options

e Any early bird discounts available

Thank you for your assistance. | look forward to your prompt response.
Best regards,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



