
Institutional Research Proposal 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Institution: [Recipient Institution] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I am writing to propose a research project titled "[Project Title]" that aims to [briefly describe the 

purpose of the research]. This research will contribute to [explain the significance and impact of 

the research]. 

Project Overview 

The proposed research will explore [describe research goals, objectives, and methodologies]. We 

aim to achieve [list intended outcomes and benefits]. 

Research Team 

The research will be conducted by [list team members and their qualifications]. 

Timeline and Budget 

The proposed timeline for the research is [insert timeline]. The estimated budget is [insert 

budget]. 

Conclusion 

I look forward to the opportunity to discuss this proposal further and explore how our institutions 

can collaborate on this important research. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Institution] 

[Your Address] 


