
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are dedicated to promoting literacy and empowering individuals through 

accessible educational resources. 

We are currently launching a new initiative aimed at improving literacy rates in [specific 

community or demographic]. This program will include [brief description of the program, e.g., 

workshops, tutoring sessions, providing books, etc.]. However, to achieve our goals, we require 

support from partners who share our vision. 

We would be honored if [Recipient's Organization] would consider sponsoring our literacy 

initiative. Your support could help us reach [mention the impact, e.g., a specific number of 

individuals] and create lasting change in our community. 

In return for your sponsorship, we would provide [mention benefits for the sponsor, e.g., 

recognition on promotional materials, social media shout-outs, partnership acknowledgment at 

events]. We believe this partnership could greatly enhance our efforts and align with your 

organization's commitment to [mention any relevant values or goals of the recipient's 

organization]. 

Thank you for considering this opportunity to make a difference in the lives of many. I would 

love the chance to discuss this further and explore how we can collaborate effectively. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


