
Project Proposal Letter 

Date: October 10, 2023 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

I am writing to propose an exciting opportunity for the expansion of our Summer Arts Academy, 

aimed at enriching the artistic experience of our community's youth. 

Project Overview 

The Summer Arts Academy has been a cherished program for [number] years, providing diverse 

artistic education in areas such as visual arts, music, and performing arts. This proposal outlines 

the potential expansion of the academy to accommodate more students, offering additional 

classes and workshops, thereby fostering creativity and artistic expression. 

Goals and Objectives 

• Increase enrollment capacity by [number]. 

• Diversify program offerings to include [new subjects or classes]. 

• Enhance collaboration with local artists and organizations. 

Budget and Funding 

We are seeking a funding amount of [amount] which will be allocated towards [specific needs]. 

A detailed budget is attached for your review. 

Conclusion 

We believe that with your support, we can significantly increase the impact of our Summer Arts 

Academy on the community. We welcome the opportunity to discuss this proposal further and 

explore ways to collaborate in making this expansion a reality. 

Thank you for considering this proposal. We look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


