
Dear [Alumni Name], 

I hope this message finds you well. As a valued member of our alumni community, your 

contributions have played a significant role in shaping the future of our institution. 

We are excited to announce the establishment of the [Endowment Name], aimed at [brief 

description of the purpose of the endowment]. This initiative represents our commitment to 

enhancing the educational experiences of future students and ensuring that the legacy of our 

institution continues to thrive. 

We kindly request your support to help us reach our goal of [fundraising goal amount]. Your 

generous contribution will directly impact the lives of countless students, providing them with 

opportunities that will shape their futures. 

Please consider making a donation to the [Endowment Name] by [insert date]. Together, we can 

ensure that the values and traditions of our alma mater are upheld for generations to come. 

Thank you for your continued support and for being an integral part of our community. If you 

have any questions or would like to discuss this initiative further, please feel free to reach out to 

us at [contact information]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Institution Name] 

[Contact Information] 


