
Grant Application for Literacy Improvement 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: [Grant Provider's Name] 

[Grant Provider's Organization] 

[Address] 

[City, State, ZIP Code] 

 

Dear [Grant Provider's Name], 

I am writing on behalf of [Your Organization] to submit a grant application for our literacy 

improvement program aimed at enhancing reading and writing skills among [target demographic, 

e.g., children, adults, etc.]. 

Our program, titled [Program Name], is designed to [briefly describe the program goals and 

methods]. We believe that improving literacy skills is essential to empower individuals and 

strengthen our community. 

We are seeking a grant of [amount] to facilitate [specific activities, such as workshops, materials, 

etc.]. Our project will [describe expected outcomes and impact]. 

We appreciate your consideration of our proposal and look forward to the opportunity to discuss 

it further. Please find attached our project budget and timeline for your review. 

Thank you for your time and support. 



 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


