
Letter of Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Orchestra Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you in great spirits. My name is [Your Name], and I am [Your 

Position] at [Orchestra Name]. We are reaching out to seek your support as we strive to continue 

providing exceptional musical experiences to our community. 

As an integral part of our community, [Orchestra Name] dedicates itself to [briefly describe your 

orchestra's mission and initiatives, e.g., providing educational programs, outreach concerts, and 

high-quality performances]. However, to maintain and grow these efforts, we find ourselves in 

need of financial backing. 

Your support would allow us to [specific ways support will be used, e.g., enhance our 

educational outreach programs, offer free concerts, and hire talented musicians]. We believe that 

with your generosity, we can make a significant impact. 

We would be honored if you would consider partnering with us in this endeavor. I would be 

delighted to discuss this further with you at your convenience. Please feel free to contact me 

directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this request. We truly appreciate your support for the arts in our 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Orchestra Name] 

[Your Contact Information] 


