
Request for Donation 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Initiative Name], which is dedicated to supporting individuals with special needs 

through various programs and initiatives. 

As we continue to expand our outreach, we are seeking generous donors who can help us provide 

the necessary resources for our special needs initiatives. We are committed to [briefly describe 

your mission and the impact of your initiatives]. This year, our goal is to [mention specific goals 

or projects, e.g., provide educational resources, therapeutic services, etc.]. 

Your support would make a significant difference in the lives of many individuals in our 

community. We would be grateful for any contribution you could make, whether financial or in-

kind. Together, we can create a more inclusive and supportive environment for those in need. 

Thank you for considering our request. I would love the opportunity to discuss this with you 

further. Please feel free to reach out to me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization/Initiative Name] 


