
Request for Sponsorship 

Date: [Insert Date] 

To: [Insert Sponsor's Name]  

[Insert Sponsor's Company Name] 

[Insert Sponsor's Address] 

Dear [Insert Sponsor's Name], 

We are thrilled to announce our upcoming Gala Dinner on [Insert Date] at [Insert Location]. This 

event aims to raise funds to support [Insert Cause/Organization Name] and its initiatives. 

We are reaching out to invite you to become a sponsor for this impactful evening. Your support 

will not only demonstrate your commitment to [Insert Cause/Organization Mission], but it will 

also enhance your organization's visibility within the community. 

We offer several sponsorship levels: 

• Platinum Sponsor - $10,000 

• Gold Sponsor - $5,000 

• Silver Sponsor - $2,500 

• Bronze Sponsor - $1,000 

Each sponsorship level includes various benefits such as logo placement, table reservations, and 

complimentary tickets to the event. 

We would be honored to have [Insert Sponsor's Company Name] as a key partner in making this 

evening a success. Please feel free to reach out to me directly at [Insert Your Phone Number] or 

[Insert Your Email] with any questions. 

Thank you for considering this opportunity to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Contact Information] 


