
Corporate Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a [brief 

description of your organization]. We are hosting our annual fundraising event, [Event Name], 

on [Event Date] at [Event Location]. This year's theme is [Theme], aimed at [Purpose of the 

Event]. 

We are currently seeking corporate sponsors to help us achieve our fundraising goals. Your 

support will not only ensure the success of our event, but it will also provide you with an 

opportunity to showcase your commitment to [mention cause or community]. 

As a sponsor, you will receive [list benefits such as logo placement, promotional opportunities, 

etc.]. We would be thrilled to have [Recipient Company] as one of our valued sponsors. The 

details of sponsorship opportunities are attached for your review. 

Please let us know if you are interested in partnership possibilities. We would be happy to 

discuss this further and tailor a sponsorship package that aligns with your company's goals. 



Thank you for considering our request. We look forward to the prospect of partnering with you 

to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


