
Personal Finance Assessment Meeting 

Invitation 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Invitation for Personal Finance Assessment Meeting 

Dear [Client's Name], 

I hope this message finds you well. I am writing to invite you to a personal finance assessment 

meeting to discuss your current financial situation, goals, and strategies for achieving financial 

stability and growth. 

Details of the meeting are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location or "Virtual Meeting - Link to follow"] 

During the meeting, we will cover: 

1. Your current financial status 

2. Short-term and long-term financial goals 

3. Investment strategies 

4. Budgeting and saving techniques 

Please confirm your availability for the meeting at your earliest convenience. I look forward to 

collaborating with you on your financial journey. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


