
Request for Scholarship Assistance 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[University Name] 

[University Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am an aspiring student at 

[University Name], currently pursuing [Your Program or Major]. I am writing to respectfully 

request your support in the form of a scholarship to assist me in achieving my educational goals. 

Throughout my academic journey, I have demonstrated a strong commitment to [briefly describe 

your achievements, volunteer work, and extracurricular activities]. However, due to [mention 

any financial challenges or personal circumstances], I am facing significant barriers in funding 

my education. 

By granting me a scholarship, you would not only alleviate my financial burden but also 

empower me to continue my studies and contribute positively to our community. I am eager to 

give back in the future by [mention your future aspirations and how you plan to contribute]. 

I appreciate your consideration of my request and would be grateful for any assistance you could 

provide. Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you 

require any further information. 

Thank you for your time and for supporting students like myself at [University Name]. 

Sincerely, 



[Your Name] 


