
Media Outreach Letter 

Date: [Insert Date] 

Dear [Media Contact Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Hospital/Organization Name]. We are excited to announce our upcoming fundraising charity 

event, [Event Name], scheduled for [Event Date] at [Event Location]. This event aims to support 

[specific cause or project] that significantly impacts our community. 

We would be honored if [Media Outlet Name] could support us by covering this important event. 

[Event Name] will feature [brief details about the event, such as guest speakers, activities, and 

any notable attendees]. We believe your audience would be very interested in our mission to 

[briefly explain the goal of fundraising]. 

We invite you to join us for the event and would appreciate it if you could share our press release 

with your readers. Additionally, we can provide interviews with key stakeholders and 

beneficiaries to further illustrate the impact of our efforts. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

[Media Outlet Name] to make [Event Name] a resounding success for the community. 

Warm regards, 

[Your Name]  

[Your Position]  

[Hospital/Organization Name]  

[Phone Number]  

[Email Address] 


