
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am a volunteer coordinator 

for [Your Organization/Project Name]. We are planning an upcoming volunteer activity on [Date 

of Activity], aimed at [Brief Description of the Activity and its Goals]. 

To make this event a success, we are seeking sponsorship from reputable organizations like 

[Sponsor's Company/Organization Name]. Your support would help us [Explain how the 

sponsorship will help, e.g., provide supplies, materials, refreshments, etc.]. 

In return for your generosity, we would be thrilled to promote your brand through [Describe how 

you will acknowledge the sponsor, e.g., banners, social media shout-outs, inclusion in press 

releases, etc.]. This presents an excellent opportunity for [Sponsor's Company/Organization 

Name] to engage with the community and enhance your corporate social responsibility efforts. 

We would be grateful for any support you can offer. Please feel free to reach out to me directly at 

[Your Phone Number] or [Your Email] to discuss this further. Thank you for considering our 

request, and we look forward to the possibility of partnering with you for this meaningful cause. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 


